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Welcome to Merchant Applications “How to Configure Net Meeting”.
To Begin the configuration:

« Select the Start button (from main desktop menu)

o SelectRun

« Type ‘conf’ in the box, and press Ok.

This will launch the NetMeeting program setup.

1.

NetMeeting

MetMeeting enables you to communicate with others
over the Intemet or your local Intranet. LUsing
MetMeeting, you can:

o Press Next

- Talk to others

- se video to see others and let others see you
- Share applications and documents with others
- Collaborate with others in shared applications
- Send files to others

- Draw with others in a shared Whiteboard

- Send messages to others in Chat
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Internet

You must enter in the
required fields. First
Name, Last Name and
Email Address.

Press Next

Confirm that the Server
Name is: Microsoft

Place check mark on
“Do not list..”
Press Next
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NetMeeting

Enter information about yourself for use with MetMeeting.

Mote: You must supphy yvour first name, last name, and
E-mail address.

Eirst name: |HEGLIIHED

Lastname:  |REQUIRED

E-mail address: | REQUIRED]|

Location: |

Comments: |

< Back ” Mext =

NetMeeting

Directory

A directory server lists people you can call using
MetMeeting.  vou log onto a directony server,
people will see your name and will be able to call
you.

[ ] Log on to a directory server when NetMesting starts

Server name: Microsoft Imtemet Directory
[+]iDo not list my name in the directory ;
< Back ” Mead = ] [ Cancel
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NetMeeting
Select Cable, DSL,

Specify the speed of your connection to the netwark you

ISDN will be using to make MetMeeting calls.
o Press Next () 14400 bps modem
(") 28800 bps or faster modem

{(*)Lable, xD5L or ISDM:
() Local Area Networl

< Back ” Mext = ][ Cancel

NetMeeting

« Place check mark on the
first option.

« Remove the check mark
on the second option.

o Press Next

To help make MetMeeting easier to find, you can put a
shortcut on your desktop, andsor an the Quick Launch
portion of your taskbar.

Put a shortcut to MetMeeting on my desktop.

[ ]Put a shortcut to NetMeeting on my Quick Launch bar

< Back ” ][ Cancel
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Audio Tuning Wizard

o Press Next This wizard will help you tune your audio settings.

Clase all other programs that play or record sound, and
click Mext to continue.

< Back ]L______ﬂ_e:d: |[ Cancel

Audio Tuning Wizard

o Press Next
You should check to make sure that your speakers or
headphaones are connected and that playback
volume is acceptable.

To adjust the playback volume, use the slider bar
below. Click the Test button to hear a sample sound.

Yolume

J]

Test
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Audio Tuning Wizard

o Press Next

The wizard will make sure that the microphone is
working and the record volume is appropriate.

Please read the following tesd into your microphone:

" | am using the microphone setup wizard. It is
checking to see whether my microphone is plugged in
and working propery. "

RBecord Vaolume

Audio Tuning Wizard
o Press Next

& Your microphone may not be plugged into your
\!l) computer.

The Audio Tuning Wizard could not record ary sound
while you were speaking into the microphone. Please
ensure that your microphone is connected to your
computer comectly, and click Back to try again. Click
Meat to continue.

{ [ Cancel

<Back || MNed>

10.
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Audio Tuning Wizard

o Press Finish
You have tuned your settings.

ff the other person in your meeting has trouble hearing
you, you should nun this wizard again.

To run this wizard again, choose Audio Tuning Wizard
from the Tools menu.

< Back ]l Finish |[ Cancel

11.
"= Windows Security Alert El
« Once you select Finish, b
a security alert will To help protect your computer. Windows Hrewall has blocked
appear zome fealures of this program._

« Select Unblock

Do you want to keep blocking this program?

@ MHame: Windows® MNetMeeting®
Publisher: Microsoft Corporation

| KeepBlocking ||  Unblock || Ask Me Later

Windows Firewall has blocked this program from accepting connections from the
Intemet or a networlc. f you recognize the program or trust the publisher, you can
unblock it. When should | unblock & program?

Congratulations, you have setup NetMeeting and can now begin to use for dialing in.!!

Using NetMeeting
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To Begin, you will need to double click on the NetMeeting Icon.

#¢ NetMeeting - Notina ... |Z||:[E|
Call View Tools Help

~/

B | z4m 2 cickonthe
1) Type in the I.P. telephone to

address. l e} |‘ begin the call.

H-U E% 3) Toendacall,
el click on the
Windows receiver.
NetMeeting

REIRE

Marmie

ERE

Motin a call
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